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Hire of Aircraft and Simulator Services (HASS) Application
Introduction
CASA’s Flying Operations Inspectors (FOIs), Flight Training Examiners (FTEs), Test Pilots and Senior Standards Officers (SSOs) (collectively ‘CASA Officers’) require ongoing access to the hire of various aircraft and simulator types to perform their statutory roles. 
CASA seeks to establish a panel of approved aircraft and simulator Operators who can provide CASA Officers with access to:
0. aircraft hire for transportation needs where a CASA Officer is to be pilot in command;
aircraft hire for flight checking of navaids, airways, instrument approaches and aerodromes;
simulator hire for instrument approach data validation;
aircraft and simulator hire for flight training (Part 141 and/or Part 142 Certification applicable), aircraft type conversion or flight currency;
aircraft and simulator for flight instruction; and
related support services and equipment.
The Panel will operate for an initial period of five years until 30 September 2031.
The Term may be extended by CASA for a further period of two (2) years, or parts thereof (each an Option Period), by written Notice to the Operator.
The Panel will operate under a head agreement in the form of a Deed of Standing Offer, a sample is provided with this Application Form. 
Application for Inclusion
Aircraft and Simulator Operators are invited to apply for inclusion as a member of the Panel. Application for inclusion on the Panel is continuously open for the Deed Term.
Submission of this Application Form notifies CASA of the Operator’s interest in becoming a member of the Panel. 
All information in this Application Form will be used to assess if the Operator meets CASA’s requirements and if they should be approved as a member of the Panel.

Application Process
The process for applying for inclusion on the Panel is:
the Operator must complete the details in Attachment A [Application Details] and submit this Application Form to CASA’s Contracts and Procurement Section by email to ashadmin@casa.gov.au; 
CASA will assess the Application Form against the Conditions for Inclusion identified in item 4;
If the application is accepted: 
CASA will produce and email a PDF copy of the Deed for the Operator’s signature to the Address for Notices, for the attention of the Primary Contact Officer; 
the Operator will sign the Deed and return a PDF copy of the signed Deed to CASA’s Contracts and Procurement Section by email to ashadmin@casa.gov.au; and
CASA will countersign the Deed and return a PDF copy of the final countersigned Deed by email to the Operator’s Address for Notices; or
If the application is rejected: 
CASA will provide written notification of the rejection, including the reasons for the decision, to the Address for Notices, for the attention of the Primary Contact Officer; and
the Operator may resubmit an amended Application Form at any time and will be assessed on the same basis as the original Application Form. 
[bookmark: _Ref507746269]Conditions for Inclusion 
CASA will evaluate the Operator’s application against the following Conditions for Inclusion:
the extent to which the Operator’s offered Services meet the operational requirements and overall value for money considerations for CASA, including:
the aircraft/simulator type;
the location of the aircraft/simulator; and
the training course type;
the Operator’s acceptance of the contractual terms and conditions set out in the Deed/s or the mutual acceptance of the contractual terms and conditions set out in an alternative agreement proposed by the Operator, that is agreeable to CASA;
where the Operator’s application includes the provision of training services:
the Operator’s demonstrated experience delivering training services to large organisations, such as commercial airlines, and/or government regulatory authorities (including National Aviation Authorities);
the appropriate Part 141 /142 Certification, qualifications, skills and experience of the Operator’s personnel proposed to deliver training services; and
the proposed Hire Rates for the Services.
Where CASA determines that the Operator’s application does not satisfy one or more Conditions for Inclusion, the Application Form will be rejected.
CASA reserves the right to remove from consideration, any Operator who was or is currently the subject of investigation by CASA or another national civil aviation body for potential offences under the civil aviation legislation.

Operator Acknowledgements
The Operator acknowledges the following:
application for inclusion on the Panel will be continuously open throughout the duration of the Panel and new Operators may apply throughout that time; 
in forming the Panel, there will be a head agreement in the form of a Deed (or a mutually accepted alternative agreement), one for each agreement between CASA and the successful Operator, to standardise the terms that will apply to all Services provided to CASA;  
an assessment of value for money will be made at the time the Application Form is assessed against the Conditions for Inclusion on the Panel and that a further value for money assessment between Operators will be made as part of a procurement activity for specific Services; 
the Operator is one of many Operators which may be requested to provide the Services; 
completion of this Application Form does not form a contract between CASA and the Operator; and
that appointment to the Panel does not mean that:
the Operator has the right to be the sole provider of the Services to CASA;
CASA must request of any specific type or volume of Services from the Operator during the Deed Term; or
that any request for Services will be placed with the Operator at all.
Privacy Statement
Any personal information you provide to CASA is protected by the Privacy Act 1988 (Cth). CASA can only collect, use and disclose that information in accordance with that Act. CASA will use the information collected in this form for purposes associated with performing its functions under the Civil Aviation Act 1988, the Airspace Act 2007, the Aviation Transport Security Act 2004 or the regulations made under those Acts. For full details on how CASA collects, protects and uses personal information, please refer to CASA’s Privacy Policy.
Contact Details for Application
	Contact:
	Contracts and Procurement Section

	Postal Address:
	GPO Box 2005, Canberra City ACT 2601, Australia

	Telephone:
	131 757 (or +61 2 6217 1111 from outside Australia)

	Email:
	ashadmin@casa.gov.au 






Attachment A – Application Details
1. Operator Details
Full Legal Organisation Name:		Click or tap here to enter text.
Business Name:			Click or tap here to enter text.
Trading Name:				Click or tap here to enter text.
Australian Business Number (ABN):	Click or tap here to enter text.
Australian Company Number (ACN):	Click or tap here to enter text.
Deed Number (ASH re-applicants only):	ASH-Click or tap here to enter text.
Website:				Click or tap here to enter text.
Legal Status:				Choose an item.
Note - If the Operator is trading as a trust, please provide details of the relevant trust (and trustee):

Address for Notices:
Physical Address:		Click or tap here to enter text.
Postal Address:			Click or tap here to enter text.
Telephone:			Click or tap here to enter text.
Email Address:			Click or tap here to enter text.

Primary Contact Officer:
Name:				Click or tap here to enter text.
Position Title:			Click or tap here to enter text.
Telephone:			Click or tap here to enter text.
Mobile:				Click or tap here to enter text.
Email Address:			Click or tap here to enter text.

Secondary Contact Officer:
Name:				Click or tap here to enter text.
Position Title:			Click or tap here to enter text.
Telephone:			Click or tap here to enter text.
Mobile:				Click or tap here to enter text.
Email Address:			Click or tap here to enter text.
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2. Services
	Services Offered by the Operator (please tick all that apply)

	☐ Aircraft Hire
	☐ Simulator Hire
	☐ Training Services - Aircraft

	☐ Training Services - Simulator
	☐ Support Persons and Equipment - Aircraft
	☐ Support Persons and Equipment - Simulator

	☐ Part 141/142 Certificate (attach a copy if Training Services apply)
	☐ Other (please details)


3. Hire Rates
Note to Operator: Please complete the below tables with the Services and Hire Rates you propose for inclusion on the Panel. The section should include ALL Services you wish to make available to CASA Officers for the term of the Panel.
3.1 Hire Rates – Aircraft
	Registration Mark
	Aircraft Type
	ICAO Designator
	Location
	Hire Basis
	Timing Method
	Hourly Rate (GST inclusive)
	Currency

	
	
	
	
	Choose an item.	Choose an item.	
	AUD


3.2 Hire Rates – Training Services in Aircraft
	Course Type
	Location
	Course Length
	Package Rate (GST inclusive)
	Currency

	
	
	
	
	AUD


3.3 Hire Rates – Support Persons and Equipment for Aircraft Hire
	Aircraft Support Persons and Equipment Type
	Location
	Hire Basis
	Rate (GST inclusive)
	Currency

	
	
	Choose an item.	
	AUD


3.4 Hire Rates – Other Charges for Aircraft Hire
	Charge Type
	Location
	Cost Basis
	Rate (GST inclusive)
	Currency

	
	
	Choose an item.	
	AUD


3.5 Hire Rates – Simulator
	Simulator Type
	ICAO Designator
	Location
	Hire Basis
	Timing Method
	Hourly Rate (GST inclusive)
	Currency

	
	
	
	Choose an item.	Choose an item.	
	AUD


3.6 Hire Rates – Training Services in Simulator
	Course Type
	Location
	Course Length
	Package Rate (GST inclusive)
	Currency

	
	
	
	
	AUD


3.7 Hire Rates – Support Persons and Equipment for Simulator Hire
	Aircraft Support Persons and Equipment Type
	Location
	Hire Basis
	Rate (GST inclusive)
	Currency

	
	
	Choose an item.	
	AUD


3.8 Hire Rates – Other Charges for Simulator Hire
	Charge Type
	Location
	Cost Basis
	Rate (GST inclusive)
	Currency

	
	
	Choose an item.	
	AUD





4. Subcontractors
4.1 The Operator is required to provide details of any subcontractors that the Operator proposes to use for the provision of the Services. The Operator must not subcontract any of the Services under this Panel without the prior written consent of CASA.
4.2 If no subcontractors are proposed insert “Not Applicable”.
	Item
	Details

	Full Legal Name:
	Click or tap here to enter text.
	Postal Address:
	Click or tap here to enter text.
	ABN / ACN:
	Click or tap here to enter text.
	Scope of Works to be subcontracted:
	Click or tap here to enter text.


5. Conflicts of Interest
5.1 If the Operator is aware of a conflict (real or perceived) that could arise as a result of entering into a Deed or contract with CASA (and Subcontractor where applicable), it must include full details and strategies to manage those conflicts below.
5.2 If no conflicts of interest were identified, type “Nil”.
	Conflict of Interest
	Proposed Management Strategy

	Click or tap here to enter text.	Click or tap here to enter text.
	Click or tap here to enter text.	Click or tap here to enter text.


6. Non-Compliance
6.1 If the Operator is successful, the Operator will be offered a contract under the terms and conditions of the Deed. If the Operator does not fully comply with any of the terms of the Deed, it should complete the following table, for CASA’s consideration. It is to be noted that this will be on an exception only basis.
	Clause
	Reason for Non-Compliance
	Comments and/or Proposed New Wording

	
	Click or tap here to enter text.	Click or tap here to enter text.
	
	Click or tap here to enter text.	Click or tap here to enter text.


7. Signature
The Operator submits this Application Form to provide the Services at the Hire Rates offered, in accordance with this Application Form.
	
	
	

	Name of authorised officer (print)
	
	Signature of authorised officer


Date:		Click or tap to enter a date. 

Annex A – Important Definitions
	Adjustment Date
	means 30 June in each year of the Deed Term.

	Aircraft
	means any vehicle capable of flight.

	Aircraft/Simulator
	means:
(a) in relation to an Aircraft - an Aircraft of the type and registration mark specified in the Services Schedule;
(b) in relation to a Simulator - a Simulator of the type specified in the Services Schedule; and
(c) all incidental Equipment and Services required to achieve the Contract’s purposes.

	Business Day
	means:
(a) for receiving a Notice under clause 19, a day that is not a Saturday, Sunday or public holiday in the place where the Notice is received; and
(b) for all other purposes, any day that is not a Saturday or Sunday or a national public holiday, and a ‘national public holiday’ is a Commonwealth public service holiday throughout Australia.

	CASA Representative
	means the person specified in the Deed Details who is responsible for administration of this Deed, or any other person notified by CASA to the Operator from time to time.

	CASA Officer
	means the personnel from CASA using the Services, including Flying Operations Inspectors, Flight Training Examiners, Test Pilots and Senior Standards Officers, or any other role with a similar function.

	Civil Aviation Legislation
	means:
(a) the Airspace Act 2007 and regulations made under that Act;
(b) the Civil Aviation Act 1988 and regulations or any other instrument made under that Act or regulations;
(c) any instrument made under the regulations described in paragraphs (a) or (b); and
(d) in relation to a foreign‑registered Aircraft operating in Australia – any foreign law applicable to that Aircraft in respect of its maintenance and operation.

	Commencement Date
	means:
(a) for the Deed, the date on which the Deed is executed by both parties, or if executed on separate dates, then the date of last signature; and
(b) for a Contract, the date on which the Contract is made in accordance with clause 7.2.

	Commonwealth or Cth
	means the Commonwealth of Australia.

	Confirmed Reservation
	means the action of issuing a Purchase Order by CASA to the Operator, in response to an Initial Reservation, to confirm required delivery of Services in accordance with clause 7.2.

	Contract
	means the contract formed by CASA issuing a Purchase Order to the Operator and incorporates the terms and conditions set out at clauses 7 to 21.

	Deed
	means this Deed of Standing Offer, as amended from time to time in accordance with clause 11, including all schedules, annexures, and documents incorporated by reference.

	Deed Details
	means the details set out at the beginning of this Deed.

	Deed Term
	means the Initial Deed Term plus any extension in accordance with clause 5.2.

	Dry Hire
	means, in relation to an Aircraft - the Operator is not responsible for arranging for fuel and associated costs for use of the aircraft. 

	Eligible Data Breach
	has the same meaning as it has in the Privacy Act 1988.

	Equipment
	means the equipment of the type specified in the Services Schedule, which may include:
(a) night vision goggles; and
(b) for an Aircraft - retrieval vehicles.

	Flying Hours
	means the number of hours CASA will require a Service, as calculated by the Timing Method for that Service.

	Force Majeure Event
	means any occurrence that prevents or delays the party relying on it from performing its obligations under this Deed or a Contract, and that is beyond the reasonable control of that party including forces of nature, war, riot, civil commotion, failure of a public utility, government imposed travel or other restrictions (including in response to a pandemic designated by the World Health Organisation), port closures, or industrial action (other than industrial action specifically directed at a party).

	Guiding Principles on Business and Human Rights
	means the United Nations’ Guiding Principles on Business and Human Rights: Implementing the United Nations “Protect, Respect and Remedy” Framework available at https://www.ohchr.org/documents/publications/ guidingprinciplesbusinesshr_en.pdf 

	GST
	means a Commonwealth goods and services tax imposed by the GST Act.

	GST Act
	means A New Tax System (Goods and Services Tax) Act 1999 (Cth).

	Hire Basis
	means Wet Hire or Dry Hire.

	Hire Officer
	means the person specified in the Purchase Order responsible for administration of the Contract, or any other person notified by CASA to the Operator from time to time.

	Hire Period
	means the required period for provision of the Services, including the date(s), time of day and estimated number of Flying Hours for the Services.

	Hire Rates
	means the rates payable by CASA for the Service, as specified at item 2 of the Services Schedule. The Hire Rates are inclusive of GST and all other taxes, duties or surcharges.

	Initial Deed Term
	means the initial period of time for which this Deed is intended by the parties to be in force, as specified in clause 5.1.

	Initial Reservation
	means the reservation made, before the issue of a Purchase Order, when the Operator confirms availability of the Services in accordance with clause 7.1 and reserves the Services for CASA’s use.

	Intellectual Property Rights
	means all intellectual property rights which may subsist in Australia or elsewhere, whether or not they are registered or capable of being registered.

	Material
	means any material brought into existence as part of, or for the purpose of delivering the Services, and includes but is not limited to documents, training course material, workbooks, equipment, information or data stored by any means.

	Modern Slavery
	has the same meaning as it has in the Modern Slavery Act 2018 (Cth).

	Moral Rights
	means the rights of Part IX of the Copyright Act 1968 (Cth), including the right of attribution, the right against false attribution and the right of integrity.

	Operator
	means the legal entity identified as the operator in the Deed Details and includes its subcontractors and Personnel.

	Operator Representative
	means the person specified in the Deed Details who is responsible for the administration of this Deed and any Contract on behalf of the Operator, or any other person notified by the Operator to CASA from time to time.

	National Aviation Authority
	means the government body that regulates civil aviation safety as relevant to the jurisdiction of the operation of the Aircraft or Simulator.

	Notice
	means a notice or communication issued under this Deed or a Contract in accordance with clause 19.

	Personal Information
	has the same meaning as it has in the Privacy Act 1988.

	Personnel
	in relation to a party, means any individual who is an employee, officer, agent or professional adviser of that party and, in the case of the Operator, of any subcontractor.

	Purchase Order
	means an order substantially in the form of Schedule 3 [Purchase Order].

	Purchase Order Number
	means the CASA order number for the hire of Services in the format PD###### where # represents a digit, as specified in the Schedule 3 [Purchase Order] for any Confirmed Reservation.

	Services
	means the hire of the Aircraft/Simulator, Support Persons and Equipment and Training Services described at item 1 of the Services Schedule and as specified in any Purchase Order.

	Service Charges
	means the total charges payable to the Operator as specified in a Purchase Order, inclusive of GST and all other taxes, duties or surcharges, for the total Services under that Purchase Order.

	Services Schedule
	means Schedule 1 [Services and Hire Rates].

	Simulator
	means any device or machine designed to simulate an Aircraft in flight.

	Support Persons
	means persons of the kind specified in the Service Schedule. These persons may include:
(a) training instructors;
(b) flying instructors; or
(c) for an Aircraft – ground crew members.

	Timing Method
	means:
(a) for an Aircraft - the method used by the Operator to calculate the time that an Aircraft is used by CASA, and includes VDO, Hobbs, Air switch, Engine Start to Engine Stop (ESES), and Tachometer; and
(b) for a Simulator - the method used by the Operator to calculate the time a Simulator is used by CASA, and includes hours spent in simulator, a day, or a package,
as specified respectively at item 2.1 or item 2.2 of the Services Schedule.

	Training Services
	means the provision of training and flight testing services to CASA Officers, including but not limited to Aircraft type ratings/conversion training, recurrent training, flight reviews and proficiency checks.

	Training Syllabus
	means the document which details the course information, and includes among other things: instructor information, general course information, course objectives, course policies, grading and evaluation, learning resources, and the course schedule.

	Wet Hire
	means:
(a) in relation to an Aircraft - the Operator will bear the cost of all fuel added at the Aircraft’s home airfield and will reimburse the cost of fuel and oil added by CASA at away locations; and
(b) in relation to a Simulator - hire of the Simulator including Support Persons and/or Equipment.

	WHS Law
	means the Work Health and Safety Act 2011 (Cth) and any ‘corresponding WHS law’ as defined in section 4 of that Act.
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