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AIR TRAFFIC CONTROLLER LICENSING

Advisory circulars are intended to provide advice and guidance to illustrate a means, but not necessarily the only

means, of complying with the Regulations, or to explain certain regulatory requirements by providing informative,
interpretative and explanatory material.

Advisory circulars should always be read in conjunction with the relevant regulations.

Purpose

This Advisory Circular (AC) has been developed to provide guidance to persons making an initial
application for an Air Traffic Control (ATC) licence and for those existing holders of an ATC licence
seeking to exchange their licence, make changes or apply for additional ratings.

For further information

For further information, contact CASA’s Personnel Licensing, Aero and Air Nav Standards
(telephone 131 757).

Status

This version of the AC is approved by the Branch Manager, Flight Standards.

Note: Changes made in the current version are not annotated. The document should be read in full.

Version Date Details ‘
vl.l November | Administrative review only.
2022
(0) August 2005 | Initial AC.

Unless specified otherwise, all subregulations, regulations, Divisions, Subparts and Parts
referenced in this AC are references to the Civil Aviation Safety Regulations 1998 (CASR).
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1 Reference material

1.1 References

Legislation

Legislation is available on the Federal Register of Legislation website https://www.leqgislation.gov.au/

Document Title
Part 65 of CASR Air traffic services licensing
Part 65 MOS

International Civil Aviation Organization documents

International Civil Aviation Organization (ICAQ) documents are available for purchase from http://storel.icao.int/

Document Title

ICAO Annex 1
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Basis for the licensing system under CASR Part 65

Prior to the effective date of CASR Part 65 (01 May 2003), Airservices Australia (AA)
was responsible under delegation for all management and administrative aspects
relating to Air Traffic Service (ATS) Personnel licensing. Under CASR Part 65 and as an
undertaking in respect of an ICAO audit finding, CASA assumes responsibility for ICAO
Annex 1 functions (ATS Licences and ATS Ratings) from 01 May 2003.

CASR Part 65 is similar to the previously delegated licensing regulatory system in that
an authorisation to provide ATS functions requires a valid and current Licence, Rating
and Endorsement for the particular ATS function being provided. A system of ATS
Qualifications is also provided. Responsibility for the management and administration
will be divided between CASA and the ATS Provider, with CASA being responsible for
initial Licence and Rating issue, and the ATS Provider being responsible for Rating
renewal or revalidation, and for all Endorsement and ATS Qualification matters.
Particular administrative requirements regarding the different responsibilities are
described in other parts of this AC.

CASR Part 65 provides transitional arrangements that allow a current Licence, Rating,
Endorsement or qualification issued under the Civil Aviation Regulations 1988 (CAR
1988) to remain in force after the introduction of the new regulation.

Accordingly, CASA will not re-issue en masse existing ATC Licences. Instead, existing
Licences, Ratings etc will remain in force for as long as practicable. As CASA gains
experience with the new system, holders of existing Licences, not otherwise exchanged
by the acquisition of new Ratings, may be given the opportunity to exchange any
current Licences.
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How to maintain an existing ATS Licence and
Ratings

This section is relevant to persons who hold an ATS Licence issued by AA under CAR
1988, and whose circumstances do not require the issue of a replacement Licence
under CASR Part 65.

Existing Licences issued under CAR 1988

According to transitional arrangements, an ATS Licence issued under CAR 1988
remains valid unless formally suspended or cancelled. Therefore, a holder does not
need to take any action to keep an existing Licence in force, apart from ensuring that
the privileges of the Licence are not exercised unless the holder fulfils any condition
specified on the Licence, including possessing a valid Class 3 medical certificate.

Address changes. However, if a person’s mailing address changes, Airservices will not
be able to re-issue Pages 1 and 4 of the AA licence as is normally the case. This is
because AA will not hold the delegation necessary to sign Page 1 of the document. As
a consequence, if a licence holder’'s mailing address changes, he or she will have to
apply to exchange their existing licence with a CASA-issued licence. See Section 5 for
the procedure for exchanging a licence.

Existing Ratings issued under CAR 1988

According to transitional arrangements under CAR 1998 Notes 4, an ATC Rating issued
under CAR 1988 remains valid for the period the Rating would have remained in force
had CASR Part 65 not come into effect. For example, a Rating issued under CAR 1988
on 01 April 2003 would have remained in force until 30 March 2004, despite the
relevant regulation in CAR 1988 being replaced on 01 May 2003 by CASR Part 65.

However, all Ratings issued under CAR 1988 will eventually expire, and any
replacements will need to be issued under CASR Part 65. To facilitate the ongoing
process of renewals, AA will be responsible under delegation for issuing Ratings under
CASR Part 65 to replace Ratings issued under both CAR 1988 and CASR Part 65.

See Section 7 for the procedure for renewing existing Ratings.
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Applying for an initial ATC Licence

This section provides information for persons who have never held an ATC Licence.

Who can apply?

According to CASR 65.070, a person may apply for an Australian ATC Licence if, he or
she:

— has turned 18;

— holds a Class 3 medical certificate;

— has successfully completed the training (including any examination or assessment
for:

— the Licence,

— atleast one Rating, and

— atleast one Endorsement appropriate to the Rating; and

— speaks English clearly and understands spoken English to a standard that allows
clear, spoken, two-way communication in the course of performing an ATS
function.

Class 3 medical certificates

Information on CASA requirements for Class 3 Medical Certificates may be found on
the CASA's website.

Relevant training
The training requirement in respect of ATC Licence and Rating award includes:

—  Successful completion of an approved training course relevant to both the ATC
Licence and Ratings.

— For example, an applicant for an Aerodrome Rating must have passed an
Aerodrome Rating training course as well as a general ATC Licence course.

—  Completion of the relevant on-the-job training, including minimum time in training,
required by MOS Part 65.

The ATS Work Place Assessor assessing the application will need to sight evidence of
successful completion of a training course relevant to the ATC Licence and each of the
Ratings.

How to apply for an initial ATC Licence
The following steps should be taken to obtain an initial ATC Licence:

— Ensure that you meet all the CASR Part 65 requirements for the award of an ATC
Licence, including qualifying for:
0 An ATC Rating; and
0 An Endorsement relevant to that Rating.

—  Confirm that you have a CASA Aviation Reference Number (ARN) (see Section
12.1 of this AC)
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Complete a CASA Air Traffic Controller Licence and initial ATC Rating(s)
Application (Form 906) [or equivalent], ensuring that:

o0 All personal particulars are correct.

0 You check the box(es) relevant to the Rating(s) applied for.

0 You sign and date the application form in the relevant place.

0 The application form is signed by a qualified ATS Work Place assessor.
Send the completed Form to the address shown at Appendix A to this AC.

AC 65-01v1.1
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Exchanging an existing ATC Licence

This section provides information for persons who wish to exchange their existing CAR
1988 licence for one issued under CASR Part 65

Who needs to apply?

The holder of an existing licence does not necessarily need to exchange their licence.
Transitional arrangements in CASRs allow existing licences to remain in force.
However, a licence holder will need to apply to exchange or replace their existing
licence if:

— he/she holds a licence issued under CAR 1988, and subsequently qualifies for an
additional Rating;

— the licence holder’s personal details change in a manner that would require Page 1
of an existing licence to be reissued (i.e., name, mailing address).

How to apply
The following steps should be taken to exchange their existing ATC Licence:

— If applicable, fulfil the requirements for applying for an additional Rating as detailed
in Section 4.

— Complete a CASA Air Traffic Controller Licence Exchange Application (Form 907)
[or equivalent], ensuring that:
0 Your personal particulars are correct.
0 You sign and date the application form in the relevant place.

— Ensure that you enclose a photocopy of the four pages of your ATC Licence issued
by AA under CAR 1988.

— Mail the completed documents, together with application forms for the additional
Ratings, to the address shown at Appendix A of this AC.

The details on an exchange Licence will match exactly the details on the superseded
Licence.
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6 Applying for an additional ATC Rating

6.1.1  This section provides information for holders of an ATC Licence (either one issued
under CAR 1988 or one issued under CASR Part 65), and who wish to add another
Rating to that Licence.

6.2 Who can apply?

6.2.1  According to CASR Part 65, a person may apply for an additional ATC Rating if, he or
she:

— is eligible to hold an ATC Licence; and

— has successfully completed the training (including any examination or assessment
for:

— the Rating, and

— atleast one Endorsement appropriate to the Rating.

6.3 How to apply — holders of a CAR 1988 Licence
6.3.1 The following steps should be taken to obtain an additional ATC Rating:

—  Ensure that you meet all the CASR Part 65 requirements for the award of an ATC
Rating, including qualifying for an Endorsement relevant to that Rating.
— Complete a CASA Additional ATC Rating(s) Application (Form 908) [or equivalent],
ensuring that:
0 Your contact details are correct.
0 You check the box(es) relevant to the Rating(s) applied for.
0 You sign and date the application form in the relevant place.
0 The application form is signed by a qualified ATS Work Place Assessor.
— Complete a CASA Air Traffic Controller Licence Exchange Application (Form 907)
[or equivalent], ensuring that:
0 Your personal particulars are correct.
0 You sign and date the application form in the relevant place.
0 you include with the application a photocopy of the four pages of your ATC
Licence issued by AA under CAR 1988.
—  Mail the completed documents to the address shown at Appendix A of this AC.

6.4 How to apply — holders of a CASR Part 65 Licence
6.4.1 The following steps should be taken to obtain an additional ATC Rating:

— Ensure that you meet all the CASR Part 65 requirements for the award of an ATC
Rating, including qualifying for an Endorsement relevant to that Rating.

— Complete a CASA Additional ATC Rating(s) Application (Form 908) [or equivalent],
ensuring that:
0 Your personal particulars are correct.
0 You check the box(es) relevant to the Rating(s) applied for.
0 You sign and date the application form in the relevant place.
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0 The application form is signed by a qualified ATS Work Place Assessor.
— Mail the completed documents to the address shown at the Appendix A of this AC.

AC 65-01v1.1 November 2022 Page 11



7.1.1

7.2
7.21

7.2.2

7.3
7.3.1

AIR TRAFFIC CONTROLLER LICENSING

Renewing an existing ATC Rating

ATC Ratings, issued both under CAR 1988 and CASR Part 65, are valid for a maximum
of 12 months. Therefore, this section applies to holders of all ATC Ratings.

Who can apply?

The holder of a Rating on an ATC Licence may renew that Rating if they have passed
the appropriate examination in the subjects relevant to the particular Rating. At this
time, such examinations are only administered by the ATS Provider.

According to MOS Part 65, this examination must be undertaken within 12 months of
the previous Rating examination, to ensure continuity of the privileges under the Rating.

How to apply
The following steps should be taken to obtain a renew an existing ATC Rating:

—  Ensure that you successfully passed the examination in accordance with the CASR
Part 65.

— Complete an application for ATC rating(s) renewal (currently Airservices Australia
Form 0008, or equivalent).

— Do not send the application to CASA.

—  Submit the application to an ATS Licensing Delegate for authorisation.

— Ensure that you obtain a relevant Rating renewal page from the ATS Provider, in
accordance with the Provider’s licensing administration procedures.
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Endorsements and qualifications

This section applies to holders of and applicants for ATC Endorsements and
Quialifications.

Who can apply - Endorsements?
According to CASR Part 65, a person may apply for an ATC Endorsement if, he or she:

— eligible to hold an ATC Licence;

— eligible to hold the associated Rating; and

— has successfully completed the training (including any examination or assessment)
for the Endorsement.

How to apply — Endorsements

ATC Endorsements are managed entirely by the ATS Provider, and all enquiries should
be directed to the relevant ATS Provider.

Qualifications

ATC Qualifications Endorsements are managed entirely by the ATS Provider, and all
enquiries should be directed to the relevant ATS Provider.

Renewals

Renewals of ATC Endorsements and Qualifications are managed entirely by the
Endorsements are managed entirely by the ATS Provider, and all enquiries should be
directed to the relevant ATS Provider.
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Components of an ATC Licence

All ATS personnel Licences conform to the ICAO Annex 1 specifications.

Under CASRs, two variations of an ATC Licence, as detailed below, are acceptable as
evidence that a person is appropriate authorised to provide an air traffic control service.

Licences issued under CAR 1988
AA was the delegated authority for issuing ATC licences under CASR 1988.

Accordingly, a licence issued by AA using AA’s licensing system is acceptable to CASA,
provided it is complete and appropriately authorised. An AA licence consists of four printed

pages.

9.2
9.2.1

9.2.2

9.2.3

9.24

9.25

9.3
9.3.1

Licences issued under CASR Part 65

A valid ATC Licence issued under CASR Part 65 requires components supplied by both
CASA and the ATS Provider, according to the different licensing responsibilities
required under CASR Part 65.

The CASA component of a CASR Part 65 licence consists of the following pages:

— Page One: the holder’s personal details, the licence type, and signature and stamp
of authority,

Note:  The licence provides for a photograph of the licence holder, however this component is optional
pending CASA establishing a system for providing and verifying photographic images; and
— Page Two: Rating type(s), issue date, Licence conditions etc.

The ATS Provider's component of a CASR Part 65 must show:

— the dates of renewal of holder’s Ratings held; and
— details of the holder's ATC Endorsements and, if applicable ATS Qualifications.

Pages 2 and 3 of a licence printed under AA’s licensing system provides information to
the standard required in the above paragraph.

An example of a typical CASR Part 65 licence may be found at Appendix B of this AC.

Medical Certificate

While not a direct component of an ATC Licence, CASR Part 65 requires an ATC
licence holder to possess a valid Class 3 medical certificate if they exercise the
privileges of the licence.
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10 ATS Work Place Assessors

10.1.1 ATS Work Place Assessors are essential to the licensing process because decisions to
issue Licences and Ratings are dependent on their certification and assessment.

10.1.2 All ATS Work Place Assessors are appointed by the ATS Provider in accordance with
approved ATS Provider training criteria.

10.1.3 Only Qualified ATS Work Place Assessors are authorised to sign an application for an
ATC Licence or Ratings. ‘Qualified’ means the ATS Work Place Assessor's ATSWPA
Qualification is current in accordance with the relevant Airservices’ criteria, and:

— For applications for an initial licence or an initial Rating: in possession of a valid and
current Rating and Endorsement for the Rating and control position under
assessment, or

— For other applications (renewals etc): in possession of the same Rating and a
similar Endorsement for the Rating and control position under assessment.

AC 65-01v1.1 November 2022 Page 15
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11 Delegates

11.1.1 As mentioned earlier, CASR Part 65 was developed on the basis of division of
responsibility for various licence functions between CASA and the ATS Provider.
However, the current wording of CASR Part 65 does not provide the necessary
authority for ATS Providers to undertake the functions originally anticipated. As a result,
it may be necessary to delegate some of CASA’s powers to the ATS Provider to
achieve the desired outcome.

11.1.2 |If required, delegations will be granted to certain office bearers within Airservices
Australia to authorise:

— the issue, renewal, suspension and cancellation of ATC Endorsements and
Quialifications, and
— the annual renewal of existing ATC Ratings.

11.1.3 CASR Particular responsibilities for CASA ATS delegates may be included with the
relevant Delegation instrument.

11.1.4 Once the necessary amendments to CASR Part 65 have been approved, the role of
Delegates will be assumed by designated ATS Provider authorities.

AC 65-01v1.1 November 2022 Page 16



12

12.1
12.1.1

12.1.2

12.2
12.2.1

12.2.2

12.2.3

AIR TRAFFIC CONTROLLER LICENSING

Other administrative matters

Aviation reference number

Applicants for a variety of CASA services or authorisations, including any CASA licence
or medical certificate will require an Aviation Reference Number (ARN). The ARN is a
means of identifying a person within the CASA system.

It is expected that an applicant for an ATC licence would have already obtained an ARN
as a part of the process for obtaining the required Class 3 medical certificate. An
Application Form for an ARN may be found on CASA's website.

Changes of personal details

Holders of ATC Licences issued under CASR Part 65 must notify CASA by signed letter
of any changes to their personal details, including name, home address and contact
address. Email notifications are not acceptable. The signed correspondence may be
either posted or faxed to CASA.

Holders of ATC Licences issued under CAR 1988 whose personal details vary so as to
necessitate a change to the information shown on their existing licence must apply for a
licence exchange as described in this AC.

ATS Licensing Section is the central CASA point of contact for all personal detail
change matters. It is not necessary to further notify personal detail changes to CASA
Aviation Medical.
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Appendix A

Contact details for an ATC Licence
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A.l Contact details for an ATC Licence

Address:

CASA Client Services Centre
GPO Box 2005
Canberra ACT 2601

Telephone Number: 131 757

Email: applications@casa.gov.au

CASA website: Civil Aviation Safety Authority (casa.gov.au)
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Appendix B

Sample ATC licence issued under CASR Part 65
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	1.1 References 
	Legislation 
	Legislation is available on the Federal Register of Legislation website 
	Legislation is available on the Federal Register of Legislation website 
	https://www.legislation.gov.au/
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	ICAO Annex 1 
	ICAO Annex 1 

	 
	 



	 
	2 Basis for the licensing system under CASR Part 65
	2 Basis for the licensing system under CASR Part 65
	 

	2.1.1 Prior to the effective date of CASR Part 65 (01 May 2003), Airservices Australia (AA) was responsible under delegation for all management and administrative aspects relating to Air Traffic Service (ATS) Personnel licensing. Under CASR Part 65 and as an undertaking in respect of an ICAO audit finding, CASA assumes responsibility for ICAO Annex 1 functions (ATS Licences and ATS Ratings) from 01 May 2003. 
	2.1.2 CASR Part 65 is similar to the previously delegated licensing regulatory system in that an authorisation to provide ATS functions requires a valid and current Licence, Rating and Endorsement for the particular ATS function being provided. A system of ATS Qualifications is also provided. Responsibility for the management and administration will be divided between CASA and the ATS Provider, with CASA being responsible for initial Licence and Rating issue, and the ATS Provider being responsible for Ratin
	2.1.3 CASR Part 65 provides transitional arrangements that allow a current Licence, Rating, Endorsement or qualification issued under the Civil Aviation Regulations 1988 (CAR 1988) to remain in force after the introduction of the new regulation.  
	2.1.4 Accordingly, CASA will not re-issue en masse existing ATC Licences. Instead, existing Licences, Ratings etc will remain in force for as long as practicable. As CASA gains experience with the new system, holders of existing Licences, not otherwise exchanged by the acquisition of new Ratings, may be given the opportunity to exchange any current Licences. 
	3 How to maintain an existing ATS Licence and Ratings
	3 How to maintain an existing ATS Licence and Ratings
	 

	3.1.1 This section is relevant to persons who hold an ATS Licence issued by AA under CAR 1988, and whose circumstances do not require the issue of a replacement Licence under CASR Part 65. 
	3.2 Existing Licences issued under CAR 1988 
	3.2.1 According to transitional arrangements, an ATS Licence issued under CAR 1988 remains valid unless formally suspended or cancelled. Therefore, a holder does not need to take any action to keep an existing Licence in force, apart from ensuring that the privileges of the Licence are not exercised unless the holder fulfils any condition specified on the Licence, including possessing a valid Class 3 medical certificate. 
	3.2.2 Address changes. However, if a person’s mailing address changes, Airservices will not be able to re-issue Pages 1 and 4 of the AA licence as is normally the case. This is because AA will not hold the delegation necessary to sign Page 1 of the document. As a consequence, if a licence holder’s mailing address changes, he or she will have to apply to exchange their existing licence with a CASA-issued licence. See Section 
	3.2.2 Address changes. However, if a person’s mailing address changes, Airservices will not be able to re-issue Pages 1 and 4 of the AA licence as is normally the case. This is because AA will not hold the delegation necessary to sign Page 1 of the document. As a consequence, if a licence holder’s mailing address changes, he or she will have to apply to exchange their existing licence with a CASA-issued licence. See Section 
	5
	5

	 for the procedure for exchanging a licence. 

	3.3 Existing Ratings issued under CAR 1988 
	3.3.1 According to transitional arrangements under CAR 1998 Notes 4, an ATC Rating issued under CAR 1988 remains valid for the period the Rating would have remained in force had CASR Part 65 not come into effect. For example, a Rating issued under CAR 1988 on 01 April 2003 would have remained in force until 30 March 2004, despite the relevant regulation in CAR 1988 being replaced on 01 May 2003 by CASR Part 65. 
	3.3.2 However, all Ratings issued under CAR 1988 will eventually expire, and any replacements will need to be issued under CASR Part 65. To facilitate the ongoing process of renewals, AA will be responsible under delegation for issuing Ratings under CASR Part 65 to replace Ratings issued under both CAR 1988 and CASR Part 65. 
	3.3.3 See Section 
	3.3.3 See Section 
	7
	7

	 for the procedure for renewing existing Ratings. 

	4 Applying for an initial ATC Licence
	4 Applying for an initial ATC Licence
	 

	4.1.1 This section provides information for persons who have never held an ATC Licence. 
	4.2 Who can apply? 
	4.2.1 According to CASR 65.070, a person may apply for an Australian ATC Licence if, he or she: 
	− has turned 18; 
	− has turned 18; 
	− has turned 18; 
	− has turned 18; 

	− holds a Class 3 medical certificate; 
	− holds a Class 3 medical certificate; 

	− has successfully completed the training (including any examination or assessment for: 
	− has successfully completed the training (including any examination or assessment for: 

	− the Licence, 
	− the Licence, 

	− at least one Rating, and 
	− at least one Rating, and 

	− at least one Endorsement appropriate to the Rating; and 
	− at least one Endorsement appropriate to the Rating; and 

	− speaks English clearly and understands spoken English to a standard that allows clear, spoken, two-way communication in the course of performing an ATS function. 
	− speaks English clearly and understands spoken English to a standard that allows clear, spoken, two-way communication in the course of performing an ATS function. 



	4.3 Class 3 medical certificates 
	4.3.1 Information on CASA requirements for Class 3 Medical Certificates may be found on the CASA's 
	4.3.1 Information on CASA requirements for Class 3 Medical Certificates may be found on the CASA's 
	website
	website

	. 

	4.4 Relevant training 
	4.4.1 The training requirement in respect of ATC Licence and Rating award includes: 
	− Successful completion of an approved training course relevant to both the ATC Licence and Ratings.  
	− Successful completion of an approved training course relevant to both the ATC Licence and Ratings.  
	− Successful completion of an approved training course relevant to both the ATC Licence and Ratings.  
	− Successful completion of an approved training course relevant to both the ATC Licence and Ratings.  

	− For example, an applicant for an Aerodrome Rating must have passed an Aerodrome Rating training course as well as a general ATC Licence course. 
	− For example, an applicant for an Aerodrome Rating must have passed an Aerodrome Rating training course as well as a general ATC Licence course. 

	− Completion of the relevant on-the-job training, including minimum time in training, required by MOS Part 65. 
	− Completion of the relevant on-the-job training, including minimum time in training, required by MOS Part 65. 



	4.4.2 The ATS Work Place Assessor assessing the application will need to sight evidence of successful completion of a training course relevant to the ATC Licence and each of the Ratings. 
	4.5 How to apply for an initial ATC Licence 
	4.5.1 The following steps should be taken to obtain an initial ATC Licence: 
	− Ensure that you meet all the CASR Part 65 requirements for the award of an ATC Licence, including qualifying for: 
	− Ensure that you meet all the CASR Part 65 requirements for the award of an ATC Licence, including qualifying for: 
	− Ensure that you meet all the CASR Part 65 requirements for the award of an ATC Licence, including qualifying for: 
	− Ensure that you meet all the CASR Part 65 requirements for the award of an ATC Licence, including qualifying for: 

	o An ATC Rating; and 
	o An ATC Rating; and 
	o An ATC Rating; and 

	o An Endorsement relevant to that Rating. 
	o An Endorsement relevant to that Rating. 


	− Confirm that you have a CASA Aviation Reference Number (ARN) (see Section 12.1 of this AC) 
	− Confirm that you have a CASA Aviation Reference Number (ARN) (see Section 12.1 of this AC) 



	− Complete a CASA Air Traffic Controller Licence and initial ATC Rating(s) Application (Form 906) [or equivalent], ensuring that: 
	− Complete a CASA Air Traffic Controller Licence and initial ATC Rating(s) Application (Form 906) [or equivalent], ensuring that: 
	− Complete a CASA Air Traffic Controller Licence and initial ATC Rating(s) Application (Form 906) [or equivalent], ensuring that: 
	− Complete a CASA Air Traffic Controller Licence and initial ATC Rating(s) Application (Form 906) [or equivalent], ensuring that: 

	o All personal particulars are correct. 
	o All personal particulars are correct. 
	o All personal particulars are correct. 

	o You check the box(es) relevant to the Rating(s) applied for. 
	o You check the box(es) relevant to the Rating(s) applied for. 

	o You sign and date the application form in the relevant place. 
	o You sign and date the application form in the relevant place. 

	o The application form is signed by a qualified ATS Work Place assessor. 
	o The application form is signed by a qualified ATS Work Place assessor. 


	− Send the completed Form to the address shown at Appendix A to this AC. 
	− Send the completed Form to the address shown at Appendix A to this AC. 



	5 Exchanging an existing ATC Licence
	5 Exchanging an existing ATC Licence
	 

	5.1.1 This section provides information for persons who wish to exchange their existing CAR 1988 licence for one issued under CASR Part 65 
	5.2 Who needs to apply? 
	5.2.1 The holder of an existing licence does not necessarily need to exchange their licence. Transitional arrangements in CASRs allow existing licences to remain in force. However, a licence holder will need to apply to exchange or replace their existing licence if: 
	− he/she holds a licence issued under CAR 1988, and subsequently qualifies for an additional Rating; 
	− he/she holds a licence issued under CAR 1988, and subsequently qualifies for an additional Rating; 
	− he/she holds a licence issued under CAR 1988, and subsequently qualifies for an additional Rating; 
	− he/she holds a licence issued under CAR 1988, and subsequently qualifies for an additional Rating; 

	− the licence holder’s personal details change in a manner that would require Page 1 of an existing licence to be reissued (i.e., name, mailing address). 
	− the licence holder’s personal details change in a manner that would require Page 1 of an existing licence to be reissued (i.e., name, mailing address). 



	5.3 How to apply 
	5.3.1 The following steps should be taken to exchange their existing ATC Licence: 
	− If applicable, fulfil the requirements for applying for an additional Rating as detailed in Section 4. 
	− If applicable, fulfil the requirements for applying for an additional Rating as detailed in Section 4. 
	− If applicable, fulfil the requirements for applying for an additional Rating as detailed in Section 4. 
	− If applicable, fulfil the requirements for applying for an additional Rating as detailed in Section 4. 

	− Complete a CASA Air Traffic Controller Licence Exchange Application (Form 907) [or equivalent], ensuring that: 
	− Complete a CASA Air Traffic Controller Licence Exchange Application (Form 907) [or equivalent], ensuring that: 

	o Your personal particulars are correct. 
	o Your personal particulars are correct. 
	o Your personal particulars are correct. 

	o You sign and date the application form in the relevant place. 
	o You sign and date the application form in the relevant place. 


	− Ensure that you enclose a photocopy of the four pages of your ATC Licence issued by AA under CAR 1988. 
	− Ensure that you enclose a photocopy of the four pages of your ATC Licence issued by AA under CAR 1988. 

	− Mail the completed documents, together with application forms for the additional Ratings, to the address shown at Appendix A of this AC. 
	− Mail the completed documents, together with application forms for the additional Ratings, to the address shown at Appendix A of this AC. 



	5.3.2 The details on an exchange Licence will match exactly the details on the superseded Licence. 
	6 Applying for an additional ATC Rating
	6 Applying for an additional ATC Rating
	 

	6.1.1 This section provides information for holders of an ATC Licence (either one issued under CAR 1988 or one issued under CASR Part 65), and who wish to add another Rating to that Licence. 
	6.2 Who can apply? 
	6.2.1 According to CASR Part 65, a person may apply for an additional ATC Rating if, he or she: 
	− is eligible to hold an ATC Licence; and 
	− is eligible to hold an ATC Licence; and 
	− is eligible to hold an ATC Licence; and 
	− is eligible to hold an ATC Licence; and 

	− has successfully completed the training (including any examination or assessment for: 
	− has successfully completed the training (including any examination or assessment for: 

	− the Rating, and 
	− the Rating, and 

	− at least one Endorsement appropriate to the Rating. 
	− at least one Endorsement appropriate to the Rating. 



	6.3 How to apply – holders of a CAR 1988 Licence 
	6.3.1 The following steps should be taken to obtain an additional ATC Rating: 
	− Ensure that you meet all the CASR Part 65 requirements for the award of an ATC Rating, including qualifying for an Endorsement relevant to that Rating. 
	− Ensure that you meet all the CASR Part 65 requirements for the award of an ATC Rating, including qualifying for an Endorsement relevant to that Rating. 
	− Ensure that you meet all the CASR Part 65 requirements for the award of an ATC Rating, including qualifying for an Endorsement relevant to that Rating. 
	− Ensure that you meet all the CASR Part 65 requirements for the award of an ATC Rating, including qualifying for an Endorsement relevant to that Rating. 

	− Complete a CASA Additional ATC Rating(s) Application (Form 908) [or equivalent], ensuring that: 
	− Complete a CASA Additional ATC Rating(s) Application (Form 908) [or equivalent], ensuring that: 

	o Your contact details are correct. 
	o Your contact details are correct. 
	o Your contact details are correct. 

	o You check the box(es) relevant to the Rating(s) applied for. 
	o You check the box(es) relevant to the Rating(s) applied for. 

	o You sign and date the application form in the relevant place. 
	o You sign and date the application form in the relevant place. 

	o The application form is signed by a qualified ATS Work Place Assessor. 
	o The application form is signed by a qualified ATS Work Place Assessor. 


	− Complete a CASA Air Traffic Controller Licence Exchange Application (Form 907) [or equivalent], ensuring that: 
	− Complete a CASA Air Traffic Controller Licence Exchange Application (Form 907) [or equivalent], ensuring that: 

	o Your personal particulars are correct. 
	o Your personal particulars are correct. 
	o Your personal particulars are correct. 

	o You sign and date the application form in the relevant place. 
	o You sign and date the application form in the relevant place. 

	o you include with the application a photocopy of the four pages of your ATC Licence issued by AA under CAR 1988. 
	o you include with the application a photocopy of the four pages of your ATC Licence issued by AA under CAR 1988. 


	− Mail the completed documents to the address shown at Appendix A of this AC. 
	− Mail the completed documents to the address shown at Appendix A of this AC. 



	6.4 How to apply – holders of a CASR Part 65 Licence 
	6.4.1 The following steps should be taken to obtain an additional ATC Rating: 
	− Ensure that you meet all the CASR Part 65 requirements for the award of an ATC Rating, including qualifying for an Endorsement relevant to that Rating. 
	− Ensure that you meet all the CASR Part 65 requirements for the award of an ATC Rating, including qualifying for an Endorsement relevant to that Rating. 
	− Ensure that you meet all the CASR Part 65 requirements for the award of an ATC Rating, including qualifying for an Endorsement relevant to that Rating. 
	− Ensure that you meet all the CASR Part 65 requirements for the award of an ATC Rating, including qualifying for an Endorsement relevant to that Rating. 

	− Complete a CASA Additional ATC Rating(s) Application (Form 908) [or equivalent], ensuring that: 
	− Complete a CASA Additional ATC Rating(s) Application (Form 908) [or equivalent], ensuring that: 

	o Your personal particulars are correct. 
	o Your personal particulars are correct. 
	o Your personal particulars are correct. 

	o You check the box(es) relevant to the Rating(s) applied for. 
	o You check the box(es) relevant to the Rating(s) applied for. 

	o You sign and date the application form in the relevant place. 
	o You sign and date the application form in the relevant place. 




	  
	o The application form is signed by a qualified ATS Work Place Assessor. 
	o The application form is signed by a qualified ATS Work Place Assessor. 
	o The application form is signed by a qualified ATS Work Place Assessor. 
	o The application form is signed by a qualified ATS Work Place Assessor. 
	o The application form is signed by a qualified ATS Work Place Assessor. 


	− Mail the completed documents to the address shown at the Appendix A of this AC. 
	− Mail the completed documents to the address shown at the Appendix A of this AC. 



	7 Renewing an existing ATC Rating
	7 Renewing an existing ATC Rating
	 

	7.1.1 ATC Ratings, issued both under CAR 1988 and CASR Part 65, are valid for a maximum of 12 months. Therefore, this section applies to holders of all ATC Ratings. 
	7.2 Who can apply? 
	7.2.1 The holder of a Rating on an ATC Licence may renew that Rating if they have passed the appropriate examination in the subjects relevant to the particular Rating. At this time, such examinations are only administered by the ATS Provider.  
	7.2.2 According to MOS Part 65, this examination must be undertaken within 12 months of the previous Rating examination, to ensure continuity of the privileges under the Rating. 
	7.3 How to apply 
	7.3.1 The following steps should be taken to obtain a renew an existing ATC Rating: 
	− Ensure that you successfully passed the examination in accordance with the CASR Part 65. 
	− Ensure that you successfully passed the examination in accordance with the CASR Part 65. 
	− Ensure that you successfully passed the examination in accordance with the CASR Part 65. 
	− Ensure that you successfully passed the examination in accordance with the CASR Part 65. 

	− Complete an application for ATC rating(s) renewal (currently Airservices Australia Form 0008, or equivalent). 
	− Complete an application for ATC rating(s) renewal (currently Airservices Australia Form 0008, or equivalent). 

	− Do not send the application to CASA. 
	− Do not send the application to CASA. 

	− Submit the application to an ATS Licensing Delegate for authorisation. 
	− Submit the application to an ATS Licensing Delegate for authorisation. 

	− Ensure that you obtain a relevant Rating renewal page from the ATS Provider, in accordance with the Provider’s licensing administration procedures. 
	− Ensure that you obtain a relevant Rating renewal page from the ATS Provider, in accordance with the Provider’s licensing administration procedures. 



	8 Endorsements and qualifications
	8 Endorsements and qualifications
	 

	8.1.1 This section applies to holders of and applicants for ATC Endorsements and Qualifications. 
	8.2 Who can apply - Endorsements? 
	8.2.1 According to CASR Part 65, a person may apply for an ATC Endorsement if, he or she: 
	− eligible to hold an ATC Licence; 
	− eligible to hold an ATC Licence; 
	− eligible to hold an ATC Licence; 
	− eligible to hold an ATC Licence; 

	− eligible to hold the associated Rating; and  
	− eligible to hold the associated Rating; and  

	− has successfully completed the training (including any examination or assessment) for the Endorsement. 
	− has successfully completed the training (including any examination or assessment) for the Endorsement. 



	8.3 How to apply – Endorsements 
	8.3.1 ATC Endorsements are managed entirely by the ATS Provider, and all enquiries should be directed to the relevant ATS Provider. 
	8.4 Qualifications 
	8.4.1 ATC Qualifications Endorsements are managed entirely by the ATS Provider, and all enquiries should be directed to the relevant ATS Provider. 
	8.5 Renewals 
	8.5.1 Renewals of ATC Endorsements and Qualifications are managed entirely by the Endorsements are managed entirely by the ATS Provider, and all enquiries should be directed to the relevant ATS Provider. 
	9 Components of an ATC Licence
	9 Components of an ATC Licence
	 

	9.1.1 All ATS personnel Licences conform to the ICAO Annex 1 specifications.  
	9.1.2 Under CASRs, two variations of an ATC Licence, as detailed below, are acceptable as evidence that a person is appropriate authorised to provide an air traffic control service. 
	11.3 Licences issued under CAR 1988 
	11.3.1 AA was the delegated authority for issuing ATC licences under CASR 1988. Accordingly, a licence issued by AA using AA’s licensing system is acceptable to CASA, provided it is complete and appropriately authorised. An AA licence consists of four printed pages. 
	9.2 Licences issued under CASR Part 65 
	9.2.1 A valid ATC Licence issued under CASR Part 65 requires components supplied by both CASA and the ATS Provider, according to the different licensing responsibilities required under CASR Part 65.  
	9.2.2 The CASA component of a CASR Part 65 licence consists of the following pages: 
	− Page One: the holder’s personal details, the licence type, and signature and stamp of authority, 
	− Page One: the holder’s personal details, the licence type, and signature and stamp of authority, 
	− Page One: the holder’s personal details, the licence type, and signature and stamp of authority, 
	− Page One: the holder’s personal details, the licence type, and signature and stamp of authority, 



	Note: The licence provides for a photograph of the licence holder, however this component is optional pending CASA establishing a system for providing and verifying photographic images; and 
	 
	− Page Two: Rating type(s), issue date, Licence conditions etc. 
	− Page Two: Rating type(s), issue date, Licence conditions etc. 
	− Page Two: Rating type(s), issue date, Licence conditions etc. 
	− Page Two: Rating type(s), issue date, Licence conditions etc. 



	9.2.3 The ATS Provider’s component of a CASR Part 65 must show: 
	− the dates of renewal of holder’s Ratings held; and 
	− the dates of renewal of holder’s Ratings held; and 
	− the dates of renewal of holder’s Ratings held; and 
	− the dates of renewal of holder’s Ratings held; and 

	− details of the holder’s ATC Endorsements and, if applicable ATS Qualifications.  
	− details of the holder’s ATC Endorsements and, if applicable ATS Qualifications.  



	9.2.4 Pages 2 and 3 of a licence printed under AA’s licensing system provides information to the standard required in the above paragraph. 
	9.2.5 An example of a typical CASR Part 65 licence may be found at Appendix B of this AC. 
	9.3 Medical Certificate 
	9.3.1 While not a direct component of an ATC Licence, CASR Part 65 requires an ATC licence holder to possess a valid Class 3 medical certificate if they exercise the privileges of the licence. 
	10 ATS Work Place Assessors
	10 ATS Work Place Assessors
	 

	10.1.1 ATS Work Place Assessors are essential to the licensing process because decisions to issue Licences and Ratings are dependent on their certification and assessment. 
	10.1.2 All ATS Work Place Assessors are appointed by the ATS Provider in accordance with approved ATS Provider training criteria. 
	10.1.3 Only Qualified ATS Work Place Assessors are authorised to sign an application for an ATC Licence or Ratings. ‘Qualified’ means the ATS Work Place Assessor’s ATSWPA Qualification is current in accordance with the relevant Airservices’ criteria, and: 
	− For applications for an initial licence or an initial Rating: in possession of a valid and current Rating and Endorsement for the Rating and control position under assessment, or 
	− For applications for an initial licence or an initial Rating: in possession of a valid and current Rating and Endorsement for the Rating and control position under assessment, or 
	− For applications for an initial licence or an initial Rating: in possession of a valid and current Rating and Endorsement for the Rating and control position under assessment, or 
	− For applications for an initial licence or an initial Rating: in possession of a valid and current Rating and Endorsement for the Rating and control position under assessment, or 

	− For other applications (renewals etc): in possession of the same Rating and a similar Endorsement for the Rating and control position under assessment. 
	− For other applications (renewals etc): in possession of the same Rating and a similar Endorsement for the Rating and control position under assessment. 



	11 Delegates
	11 Delegates
	 

	11.1.1 As mentioned earlier, CASR Part 65 was developed on the basis of division of responsibility for various licence functions between CASA and the ATS Provider. However, the current wording of CASR Part 65 does not provide the necessary authority for ATS Providers to undertake the functions originally anticipated. As a result, it may be necessary to delegate some of CASA’s powers to the ATS Provider to achieve the desired outcome. 
	11.1.2 If required, delegations will be granted to certain office bearers within Airservices Australia to authorise: 
	− the issue, renewal, suspension and cancellation of ATC Endorsements and Qualifications, and 
	− the issue, renewal, suspension and cancellation of ATC Endorsements and Qualifications, and 
	− the issue, renewal, suspension and cancellation of ATC Endorsements and Qualifications, and 
	− the issue, renewal, suspension and cancellation of ATC Endorsements and Qualifications, and 

	− the annual renewal of existing ATC Ratings. 
	− the annual renewal of existing ATC Ratings. 



	11.1.3 CASR Particular responsibilities for CASA ATS delegates may be included with the relevant Delegation instrument. 
	11.1.4 Once the necessary amendments to CASR Part 65 have been approved, the role of Delegates will be assumed by designated ATS Provider authorities. 
	12 Other administrative matters
	12 Other administrative matters
	 

	12.1 Aviation reference number 
	12.1.1 Applicants for a variety of CASA services or authorisations, including any CASA licence or medical certificate will require an Aviation Reference Number (ARN). The ARN is a means of identifying a person within the CASA system. 
	12.1.2 It is expected that an applicant for an ATC licence would have already obtained an ARN as a part of the process for obtaining the required Class 3 medical certificate. An Application Form for an ARN may be found on CASA's 
	12.1.2 It is expected that an applicant for an ATC licence would have already obtained an ARN as a part of the process for obtaining the required Class 3 medical certificate. An Application Form for an ARN may be found on CASA's 
	website
	website

	.  

	12.2 Changes of personal details 
	12.2.1 Holders of ATC Licences issued under CASR Part 65 must notify CASA by signed letter of any changes to their personal details, including name, home address and contact address. Email notifications are not acceptable. The signed correspondence may be either posted or faxed to CASA. 
	12.2.2 Holders of ATC Licences issued under CAR 1988 whose personal details vary so as to necessitate a change to the information shown on their existing licence must apply for a licence exchange as described in this AC. 
	12.2.3 ATS Licensing Section is the central CASA point of contact for all personal detail change matters. It is not necessary to further notify personal detail changes to CASA Aviation Medical. 
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	Address: 
	CASA Client Services Centre GPO Box 2005 Canberra ACT 2601 
	Telephone Number: 131 757 
	Email:  
	Email:  
	applications@casa.gov.au
	applications@casa.gov.au

	  

	CASA website: 
	CASA website: 
	Civil Aviation Safety Authority (casa.gov.au)
	Civil Aviation Safety Authority (casa.gov.au)

	 

	 
	  
	 
	 
	 
	 
	 
	 
	     Sample ATC licence issued under CASR Part 65 
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