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Definitions 
Accident means an occurrence that arises out of a person performing or being available to perform an applicable SSAA if either or both of the following applies: 

(a) the occurrence results in the death of, or serious harm to, a person; 

(b) the occurrence results in serious damage to an aircraft or property. 

Aerodrome testing area means: 
(a) any surface in a certified aerodrome or registered aerodrome over which an aircraft is able to be moved while in contact with the surface of the aerodrome, including any parking areas; and 

(b) any part of the surface of a certified aerodrome or registered aerodrome: 

(i) that is not covered by paragraph (a); and 

(ii) that does not have a building on it; and 

(iii) form which access to a surface mentioned in paragraph (a) may be had; and 

(c) a building located on a certified aerodrome or registered aerodrome that is used: 

(i) for maintenance of an aircraft or an aeronautical product; or 

(ii) for the manufacture of aircraft or aeronautical products; or 

(iii) by an air traffic service provider to control air traffic; or 

(iv) by the holder of an AOC for flying training; and 

(d) any part of an aircraft, aerobridge or other moveable structure in a certified aerodrome or a registered aerodrome. 
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Appropriately qualified alcohol and other drug professional means a person who: 

(a) materially works as a provider of clinical drug and alcohol treatment services; and 

(b) holds a bachelor degree, or postgraduate degree, in at least 1 of the following fields: 

(i) health sciences; 

(ii) medical science; 

(iii) social sciences; 

(iv) behavioural sciences.
Comprehensive assessment means, in relation to a person’s drug or alcohol use, an examination of the person’s physiological and psychosocial indicators carried out: 

(a) by a psychiatrist; or 

(b) by a medical practitioner who is a Fellow of the Australasian Chapter of Addiction Medicine; or 

(c) jointly by: 

(i) a person entitled to practise as a medical practitioner under a law of a State or Territory; and 

(ii) an appropriately qualified drug and alcohol professional. 

DAMP contact, in relation to a DAMP organisation, is the person nominated to CASA by <Insert Name of Organisation> and charged with overall responsibility for liaison with CASA about <Insert Name of Organisation> drug and alcohol testing responsibilities. 

DAMP Medical Review Officer is a person who meets the following criteria: 

• a registered medical practitioner 

• has competence in the field of interpreting drug and alcohol test results 

• has knowledge of substance use disorders 

• has knowledge of the relevant provisions of CASR Part 99 
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DAMP Supervisor, in relation to a DAMP organisation, is person who has received training to form an opinion as to whether a person may be adversely affected by a testable drug or under the influence of alcohol. Employees are encouraged to discuss, with <Insert Name of Organisation> if he or she has consumed a level of alcohol, or is taking any drug, that may affect his or her ability to carry out SSAA. 

Additionally, the DAMP Supervisor may have access to the DAMP Medical Review Officer (MRO) for advice and clarification as required.
Drug or Alcohol Intervention Program may consist of any of the following: 

• assessment 

• treatment, including: 

o education 

o counselling 

o consultation with health care professionals 

o pharmacotherapy 

o residential or non residential treatment programs 

• monitoring and follow up action 

Permitted level means: 

1. for alcohol, a concentration of less than 0.02 grams of alcohol in 210 litres of breath 

2. for a testable drug—a concentration of the testable drug that is specified in selective legislative instrument 2008 No. 275
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The permitted levels in oral fluid for each testable drug are; 

	Testable Drug 
	Level- ng/mL 

	Morphine 
	25 

	Codeine 
	25 

	6-Acetyl morphine 
	10 

	Amphetamine 
	25 

	Methylamphetamine 
	25 

	Methylenedioxymethylamphetamine
	25 

	Methylenedioxyamphetamine 
	25 

	Δ9-tetrahydrocannabinol 
	10 

	Cocaine 
	25 

	Benzoylecgonine 
	25 

	Ecgonine methyl ester 
	25 
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The permitted level in urine for each testable drug are; 

	Testable Drug 
	     Level- ug/L 

	Morphine 
	300 

	Codeine 
	300 

	6-Acetyl morphine 
	10 

	Amphetamine 
	150

	Methylamphetamine 
	150

	Methylenedioxymethylamphetamine
	150

	11-nor-delta-9-tetrahydrocannabiol-9-

carboxylic acid
	15 

	Benzoylecgonine 
	150 

	Ecgonine methyl ester 
	150 


Note: These levels ensure that the results are administratively reliable and are set at a sufficient level to detect recent alcohol or drug use by the donor. 

Positive result means the following: 

In relation to a drug or alcohol test of a body sample the test results reveals: 

(a) for an initial drug test - a test result above the permitted level. 

(b) for a confirmatory drug test - a test result above the permitted level and verified by a Medical Review Officer (MRO) as a verified positive result 

(c) for an initial alcohol test - a test result above the permitted level 

(d) for a confirmatory alcohol test - a test result above the permitted level 
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Regular SSAA employee means a SSAA employee who is reasonably likely to perform an applicable SSAA at least 2 or more times every 90 days. 
Safety-sensitive aviation activities are: 

• any actions taken by a person in an aerodrome testing area (including the persons presence in the area) other than as a passenger 

• any of the following activities, wherever they occur: 

o calculation of the position of freight, baggage, passengers and fuel on aircraft 

o the maintenance, certification of maintenance or manufacture of aircraft, aeronautical products, aviation radionavigation products, aviation telecommunications products 

o the fuelling and maintenance of vehicles that will be used to fuel aircraft on aerodrome testing areas 

o activities undertaken by an airport security guard or screening person in the course of their duties as a guard or person 

o activities undertaken by a member of the operating crew of an aircraft in the course of that persons duties as a crew member 

o the loading and unloading of trolleys containing baggage for loading onto aircraft or unloading from aircraft and the driving of such trolleys 

o activities undertaken by an air traffic controller in the course of the controller's duties as a controller, or the supervisor of such a person 

o the provision of aviation fire fighting services; and 

o providing flight information and search and rescue alert services: 

o to a pilot or operator of an aircraft immediately before the flight of the aircraft, 

o to a pilot or operator of an aircraft, during the flight of the aircraft; 

o as an intermediary for communications between a pilot or operator of the aircraft and an air traffic controller 
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Serious incident is an occurrence that arises out of a person performing or being available to perform an applicable SSAA if either or both of the following applies: 

• the occurrence gives rise to danger of death or serious harm to a person; or 

• the occurrence gives rise to danger of serious damage to an aircraft or property. 

Suspension Event means an event where this program require an SSAA employee to cease performing or being available to perform an SSAA 

Testable drug group is any of the following: 

• Amphetamines 

• Cannabis 

• Cocaine 

• Opiates 

Part 99 CASR 
<Insert Name of Organisation> DAMP 

Page 9
Date: Insert Date of Issue 



Version <Insert Version No> 

1. Policy Statement 
The health, wellbeing and safety of personnel are of paramount importance to <Insert Name of Organisation>. All individuals have a right to be safe at a <Insert Name of Organisation> workplace. 
Alcohol and Other Drugs (AOD), when present in persons in the workplace, have the potential to increase risk of harm in the workplace and adversely impact upon fitness for work. 

<Insert Name of Organisation> has a duty of care to minimise the risk of accident, incident and injury in the workplace arising from the consumption of AOD. 
The purpose of this policy is to outline the strategies and processes that <Insert Name of Organisation>will use to manage the risks associated with 
use, or recent use, of AOD by persons in the workplace. 

<Insert Name of Organisation> takes a multi-strategy approach that incorporates education, support, testing and performance management. The policy is based on safety outcomes and not whether a positive test result is illicit or legal. This policy also recognises permissible therapeutic drug use under the guidance of a physician or pharmacist.
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2. Introduction 
This document is the <Insert Name of Organisation> Drug and Alcohol Management Plan (DAMP). <Insert Name of Organisation> is required by 
Part 99 of the Civil Aviation Safety Regulations 1998 (CASRs) to develop and implement a DAMP, covering persons who perform, or are available to perform, a safety-sensitive aviation activity (SSAA). 

The requirement for various organisations, including <Insert Name of Organisation>, to develop and implement a program has been introduced into the CASRs in order to enhance safety benefits and other outcomes for the aviation sector. 

In addition to meeting its statutory obligations, <Insert Name of Organisation> also seeks to achieve the following additional aims through this program: 

<Insert Aims> (if applicable) 

<Insert Name of Organisation> is obliged to develop, implement and maintain a program meeting the requirements of CASR 99 from 23 March 2009. 

This is an important document that all personnel should read carefully and familiarise themselves with.
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3. Application 
This DAMP applies to all <Insert Name of Organisation> personnel that perform, or are available to perform, an SSAA. 

These personnel are: 

• persons employed directly by<Insert Name of Organisation>; 

• contractors engaged by <Insert Name of Organisation>; 

• subcontractors engaged by contractors of <Insert Name of Organisation>; and 

• persons employed by those contractors and subcontractors. 

In this program these personnel are all referred to as “SSAA employees” even though they may not be directly employed by <Insert Name of Organisation>. 

The <Insert Name of Organisation> personnel to which this program applies will generally be engaged in the following employment categories: 

<Insert Categories of Employment to which this program applies> 
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4. Content 
This program comprises three key elements: 

1. a drug and alcohol education program (see Section 6); 

2. a drug and alcohol testing program (see Section 7); and 

3. a drug and alcohol response program (see Section 8). 

This program also contains [insert as appropriate]. 
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5. Responsibilities 
<Insert Name of Organisation> is legally required to, and will, comply strictly with its obligations under this program. 

<Insert Name of Organisation> expects that all SSAA employees will similarly comply with their obligations under this program. SSAA employees need to be aware that failure to do so may result in:
• them committing an offence against CASR 99, for which prosecution or infringement action may be taken by the Civil Aviation Safety Authority or the Commonwealth Director of Public Prosecutions; and/or 

• <Insert Name of Organisation> taking disciplinary action against its employees (see Section 11 below) or contractual action against contractors or sub-contractors 

<Insert Name of Organisation> Responsibilities 

<Insert Name of Organisation> must: 

• for new SSAA employees, make this program available to each SSAA employee before the that person begins to perform, or becomes available to perform, an SSAA; 

• for current SSAA employees, make this program available to each SSAA employee by the end of the working day on which the employee next performs, or is available to perform, an SSAA; 

• not permit a SSAA employee to perform, or be available to perform, an SSAA in the following circumstances: 

• if a DAMP Supervisor suspects the employee’s faculties may be impaired due to the person being under the influence of a testable drug or of alcohol; 
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• if an accident or serious incident has occurred which involved the employee, while he or she is performing or available to perform an SSAA, and either: 

• for the period that suitable test conditions exist for conducting drug or alcohol tests on the employee - a test has not been conducted; or 

• if tests have been conducted - <Insert Name of Organisation> has not been notified of the test results;
• if an SSAA employee has been required to cease performing, or being available to perform, SSAA duty because of an incident related to alcohol or drugs, not permit that SSAA employee to again perform or be available to perform SSAA duty until all mandatory pre-conditions have been met; and 

• provide periodic reports to the Civil Aviation Safety Authority about its administration of this DAMP or its dealings with its SSAA employees who have been subject to alcohol or drug testing by CASA. 

Responsibilities of SSAA Employees of <Insert Name of Organisation> 
SSAA employees: 

• are encouraged to disclose to <Insert Name of Organisation> if they have consumed a level of alcohol, or have taken any drug, that may affect their ability to carry out an SSAA; 

• must not perform, or be available to perform, an SSAA if aware that they are adversely affected by a testable drug or by alcohol, until they are no longer adversely affected; 

• are subject to drug and alcohol testing under this program while performing, or being available to perform, a SSAA for <Insert Name of Organisation>; 
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• will be required to provide a body sample if they are to be tested for drugs and alcohol by <Insert Name of Organisation> for the purposes of conducting such tests; 

• must cease performing, or being available to perform, a SSAA if they: 

• return a positive result for a drug or alcohol test 

• fail to comply with a request by an approved tester to provide a body sample for CASA drug and alcohol testing; 

• fail to comply with a request to provide a body sample for <Insert Name of Organisation> drug and alcohol testing under this program; 

• interfere with a body sample they provide for drug or alcohol testing by CASA or <Insert Name of Organisation>; 

• if required to cease performing, or being available to perform, SSAA duty because of an incident related to alcohol or drugs, must not again perform or be available to perform SSAA duty until all mandatory pre-conditions have been met. 

Responsibilities of <Insert Name of Organisation> DAMP Contact Officer 
<Insert Name of Organisation> has appointed the following person as its DAMP contact officer, and their role is to liaise with the Civil Aviation Safety Authority in relation to <Insert Name of Organisation> responsibilities in connection with this program: 

[Insert name and contact details] 
Responsibilities of <Insert Name of Organisation> DAMP Supervisors 
<Insert Name of Organisation> has appointed key personnel as DAMP Supervisor(s). 
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DAMP Supervisors have been trained about how to form an opinion as to whether a person may be adversely affected by a testable drug or under the influence of alcohol, and are authorised by <Insert Name of Organisation> to form such an opinion in appropriate cases. 
Where a DAMP Supervisor forms that opinion, <Insert Name of Organisation> will not permit an SSAA employee to perform, or be available to perform an SSAA. 
Where required to do so by a DAMP Supervisor, SSAA employees of <Insert Name of Organisation> must cease performing or being available to perform an SSAA. 

<List DAMP Supervisors or key personnel if desired> 
{A list of <Insert Name of Organisation> DAMP Supervisors can be found at <location of document>} (Include as appropriate)
6. Drug and Alcohol Education Program 
All SSAA employees and DAMP Supervisors of <Insert Name of Organisation> are required to attend a drug and alcohol education program. 

<Insert Name of Organisation> will ensure that all SSAA employees and DAMP Supervisors will attend <Insert Name of Organisation> drug and alcohol education program: 

• (for SSAA employees and DAMP Supervisors as at 23 September 2008), prior to 23 March 2009; or 

• (for personnel who are to become SSAA employees and DAMP Supervisors after 23 September 2008) at induction and prior to the employee performing, or being available to perform, an SSAA. 

<Insert Name of Organisation> will additionally provide refresher education to all SSAA employees at an interval of no longer than 30 months. 

Part 99 CASR 
<Insert Name of Organisation> DAMP 

Page 17
Date: Insert Date of Issue 



Version <Insert Version No> 

The <Insert Name of Organisation> drug and alcohol education program contains the following components: 

1. for SSAA employee's — awareness of: 

1.1. <Insert Name of Organisation> policy on drug and alcohol use; and 

1.2. drug and alcohol testing in the workplace; and 

1.3. support and assistance services for people who engage in problematic use of drugs and alcohol; and 

1.4. information about the potential risks to aviation safety from problematic use of drugs and alcohol; and 

2. additionally for DAMP Supervisors — education and training to manage people who engage in problematic use of drugs or alcohol. 

7. Drug and Alcohol Testing Program 
NOTE: In addition to the drug and alcohol testing conducted by or on behalf of <Insert Name of Organisation> under this program, SSAA employees (including all persons who perform duties in an aerodrome testing area) may also be subject to random drug and alcohol testing by CASA under Part 99.C of the CASRs. 

Substances that will be included in testing 
<Insert Name of Organisation> will test for the following substances: 

1. Alcohol 

2. Opiates 

3. Cannabinoids 

4. Cocaine 

5. Ampehtamines 

Part 99 CASR 
<Insert Name of Organisation> DAMP 

Page 18
Date: Insert Date of Issue 



Version <Insert Version No> 

How Testing will be conducted 
Any drug and alcohol testing done under this program will be conducted as follows: 

• for breath testing for alcohol — using a device that meets either: 

• AS 3547, Breath alcohol testing devices for personal use; or 

• NMI R 126, Pattern Approval Specifications for Evidential Breath Analysers; 

• for oral fluid testing for drugs — in accordance with AS 4760, Procedures for specimen collection and the detection and quantitation of drugs in oral fluid; (Delete as appropriate) 
• for urine testing for drugs — in accordance with AS/NZS 4308, Procedures for specimen collection and the detection and quantitation of drugs of abuse in urine. (Delete as appropriate) 
Any devices used in drug or alcohol testing under this DAMP must be used in a way that is not inconsistent with the instructions of the manufacturer of those devices.
When Testing will be conducted 
Drug and alcohol testing of all SSAA employees under this program will be conducted in the following circumstances: 

1. Prior to commencement in a role performing SSAA 
A person will be tested for alcohol and testable drugs when they first join <Insert Name of Organisation>, if the person will be working as a regular SSAA employee, or when the role of an existing employee is to change to that of a regular SSAA employee, unless: 

• the person has been drug and alcohol tested less than 90 days before the person is required to begin performing or being available to perform an SSAA; and the test results were not positive results; 
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2. Post accident or serious incident 
An SSAA employee will be tested for alcohol and testable drugs after an accident or serious incident that occurs whilst they are performing, or available to perform, an SSAA, provided that suitable test conditions exist. 

• Suitable test conditions exist where, after an accident or serious incident, testing can be conducted: 

o within 32 hours of the accident or incident for drug testing 

o within 8 hours of the accident or incident for alcohol testing; and 

o it is practicable to conduct a test 

3. On reasonable suspicion 
An SSAA employee will be tested if a DAMP Supervisor has reasonable grounds to believe that the person may be adversely affected by  alcohol or testable drugs while performing, or available to perform, an SSAA. 

4. On return to SSAA work 
An SSAA employee will be tested for alcohol and testable drugs if the person employee is returning to work after a period during which the employee was not permitted under CASR 99 to perform or be available to perform an SSAA because of alcohol or testable drug use or a related incident. 
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8. Drug and Alcohol Response Program 
SSAA Employees Ceasing SSAAs 
<Insert Name of Organisation> will not permit an SSAA employee to perform, or be available to perform, an SSAA in any of the following circumstances: 

1. Where <Insert Name of Organisation> is aware that a positive result for an initial drug test has been recorded and the employee has not, in respect of that test result, recorded a test result for a confirmatory drug test that is not a positive result; 

2. Where <Insert Name of Organisation> is aware that a positive result for an initial alcohol test has been recorded and the employee has not, in respect of that test result, recorded a test result for a confirmatory alcohol test that is not a positive result; 

3. Where <Insert Name of Organisation> is aware that: 

3.1. a positive result for a confirmatory drug test has been recorded for the employee; and 

3.2. a DAMP medical review officer has not determined that the result recorded could be because of legitimate therapeutic treatment or some other innocuous source; and 

3.3. mandatory preconditions for return to work have not been met (see below); 

4. Where <Insert Name of Organisation> is aware that: 

4.1. a positive result for a confirmatory drug test has been recorded for the employee; and 

4.2. a CASA medical review officer has not determined that the result recorded could be as a result of legitimate therapeutic treatment or some other innocuous source; and 

4.3. mandatory preconditions for return to work have not been met (see below);
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5. Where <Insert Name of Organisation> is aware that a SSAA employee who has been required to take a drug or alcohol test has: 

5.1. refused to take the test; or 

5.2. interfered with the integrity of the test. 
6. If a DAMP Supervisor suspects the employee’s faculties may be impaired due to the person being under the influence of a testable drug or alcohol; 

7. If an accident or serious incident has occurred involving the employee while he or she is performing, or available to perform, an SSAA and either: 

7.1. for the period that suitable test conditions exist for conducting drug or alcohol tests on the employee — a test has not been conducted; or 

7.2. if tests have been conducted under suitable test conditions — <Insert Name of Organisation> has not been notified of the test results. 

Returning to Safety Sensitive Aviation Activities 
Where <Insert Name of Organisation> has not permitted a SSAA employee to perform, or be available to perform, an SSAA as a result of a drug or alcohol testing related suspension event, <Insert Name of Organisation> will only permit the employee to again begin performing or being available to perform an SSAA in the following circumstances: 

1. the employee has undergone a comprehensive assessment for drug or alcohol use; 

2. if the comprehensive assessment recommended the employee commence a drug or alcohol intervention program — the employee has begun participating in a nominated drug or alcohol intervention program; 

3. the employee is considered fit to resume performing, or being available to perform, an SSAA by: 

3.1. a DAMP medical review officer; and 

3.2. the employee’s treating clinician, if any; 
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4. If the suspension event related to a drug test — at the time the employee was considered fit to resume performing SSAA activities, the employee receives a confirmatory drug test and records, for the test, a result that: 

4.1. was not a positive result; and 

4.2. a DAMP medical review officer is satisfied the test indicates the absence of testable drug use. 

<Insert Name of Organisation> will permit a SSAA employee time to attend a nominated drug or alcohol intervention program, if: 

1. a DAMP medical review officer has advised <Insert Name of Organisation> that the employee should attend the program; and 
2. the employee is returning to work after a period during which the employee was not permitted to perform or be available to perform an SSAA because of a positive test result for testable drug use or alcohol use. 

9. Self-Referral 
There is no minimum standard for this section and its inclusion is optional. You may wish to include or vary the sample shown below. 
An aim of this policy and the available educational material is to encourage <Insert Name of Organisation> personnel to recognise problematic use of substances and to obtain the assistance they need. 

Any employee who seeks assistance from their Manager or from the <Insert Name of Organisation> Employee Assistance Program (EAP) will be afforded all necessary assistance. The matter will be treated in the strictest confidence. 

Personnel seeking assistance from <Insert Name of Organisation> management will be offered assistance, by way of counselling or other treatment / rehabilitation program. They may be provided with flexible leave arrangements in order to complete any treatment / rehabilitation program. Any employee who wishes to seek professional counselling assistance in relation to an alcohol or drug related problem is directed to the services listed below 

<Insert details of relevant drug or alcohol treatment service> 
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<Insert Name of Organisation> has engaged (Insert person or organisation) to provide therapeutic interventions to <Insert Name of Organisation> employees and contractors who require professional assistance to manage problematic AOD use. 
In determining the appropriate provider, <Insert Name of Organisation> considered matters of accreditation and qualification of the agency/practitioners, organisational procedures and protocols, and sought assurances of client confidentiality and security of information. 

<Insert Name of Organisation> employees or contractors may wish to seek assistance from an AOD professional, independent of the employment arrangement established by <Insert Name of Organisation>. 

10. Role of the Medical Review Officer 
<Insert Name of Organisation> will appoint and consult a DAMP medical review officer as part of its responsibilities under this program and CASR 99. 

What is the role of a Medical Review Officer? 
<Insert Name of Organisation> will consult a DAMP medical review officer in the following circumstances: 

1. if a drug test conducted under the program returns a confirmatory drug test result for a <Insert Name of Organisation> SSAA employee that is a positive result — to determine if the presence and level of a testable drug detected by the test could be the result of legitimate therapeutic treatment or some other innocuous source; and 

2. to review medical information concerning a person’s failure to give a body sample for drug or alcohol testing because of a claimed medical condition; 

3. to determine, in consultation with the employee’s treating clinician (if any) if the employee is fit to resume performing, or being available to perform, a SSAA after being required to cease performing or being available to perform SSAA for a drug or alcohol testing related incident 
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11. Disciplinary Action 
There are no minimum requirements for this section. Some of the issues your organisation may wish to consider for inclusion in this section are: 

• The consequences of a breach of the organisations policies, including repeated breaches 

o Ongoing requirement for follow up testing 

o Requirements for written undertakings 

• The company policy on absences for AOD related issues such as treatment, counselling and the implications on leave 

o Paid or unpaid time? 

o Annual and Sick leave able to be accessed? 

• The consequences for non compliance with treatment 

• The consequences of breaching undertakings or treatment plans 
12. Procedural Reviews 
There are no minimum requirements for this section. 

You may wish to insert details of the organisations policies for reviewing decisions in the event of grievance or dispute. 
13. Privacy 
The Privacy Act 1988 may apply to information gathered under this program and information held in relation to the outcomes of drug and alcohol testing, whether conducted under the <Insert Name of Organisation> or by CASA. 

The <Insert Name of Organisation> program is consistent with the requirements of the Privacy Act 1988 and <Insert Name of Organisation> will comply with any obligations it may have under that Act in the handling of personal information collected under the program.
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14. Review, Audit and Compliance 
<Insert Name of Organisation> will review this program at regular intervals of at least every 5 years, or as directed by CASA, in order to ensure its continued compliance with the requirements of the CASRs. 

To ensure the appropriate development, implementation and enforcement of the <Insert Name of Organisation> program, CASA may audit <Insert Name of Organisation> and require it to provide relevant documentation. 

15. Provision of Information and Record Keeping 
Provision of Information 
<Insert Name of Organisation> will ensure it records and supplies information in respect of: 

· drug and alcohol testing; 

· drug and alcohol education; and 

· drug and alcohol response
the number of SSAA employees engaged: and 
· details of the current DAMP contact officer. 

to CASA within 21 days of 1 March and 1 September each year, or as otherwise required by CASA. 

The information reported to CASA will not contain any additional detail, beyond that required by the CASRs, which might identify individuals employed by <Insert Name of Organisation>, its contractors or subcontractors. 

Additionally, where requested to do so, <Insert Name of Organisation> will supply information about the identity of a DAMP employee to a CASA approved tester within one hour of such a request being made. 
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Record Keeping 
<Insert Name of Organisation> will keep all records pertaining to this DAMP, including records that are used to provide information to CASA, for a period of 5 years. This information will be kept in a secure location. 

Within 6 months of the expiry of the 5 year record keeping period, <Insert Name of Organisation> will ensure such records are destroyed or deleted. 

16. Variations 
CASA may require <Insert Name of Organisation> to make specific changes to this program, or to prepare a new program at any time to ensure ongoing compliance with CASR99.

. 

<Insert Name of Organisation> may implement variations or amendments to this program from time to time and, where relevant, will provide written notice to its employees setting out these changes. 

<Insert Name of Organisation> may implement variations or amendments to this Program at any time. If these changes have not been directed by CASA, 3 month’s written notice will be given to employees to that effect. 

Unless otherwise determined, such variations or amendments shall have the same force and effect as if included in this Program, from the time at which the 3 months notice expires. 
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